Uploading Photos To The Sedge Garden Gallery

Members of the congregation can upload their own photos to the website using a simple
web based interface! If you attend an event and want to share your photos with the rest of
the congregation, just follow these steps.

First you’ll need to request the upload ID and password by sending an e-mail message to

gallery(@sedgegardenumc.org . For security reasons, the password will be changed
monthly, so make sure you request the new password if you haven’t used the site in a

while.

Using your favorite web browser, visit the Sedge Garden Gallery website at
http://ww.sedgegardenumc.org/gallery .

Click the login link near the upper right hand corner of the page. Enter the ID and
password provided, then click the Login button, as shown below.
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There is a hidden photo album named INBOUND on our web server. When you login
using the ID and password provided, you will be able to see the INBOUND album in
addition to the publicly visible albums.

Now that you’re logged into the system, click to enter the INBOUND album. Also note
the logout link in the upper right corner of the screen — you’ll use this later!

Sedge Garden UMC Gallery

i Welcome, Photo Conbibota
2 albums, 3 images S ,.m

InBound _FD'IOtOS G0 Herel [edit tite]
1Y um| [reorder album] [rename album] [edit captions]

to gallery@sedgegardenumc.org to have them moved to
the public galleries. The InBound album is NOT visible
fo the "outside" world - intentionally. [edit desciption]

pload your photos to this album then send a message}

Last changed on 05/13/2005. This album contains 0 items

: E Thic ic tha tact sana far anir naw nkata @allard B

revised 12 May 2005




Once you’re in the INBOUND album, you can upload your photos by clicking the drop
down boxes in the upper right corner of the screen as shown below.
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A new window will open where you can browse your local PC to locate your pictures,
add a caption then upload. Just follow the instructions on the screen!

InBound

no images in this album

I « admin options

> % [logout

Applet |[ Applet {big) |{ Form || URL || Other

+

eran Galler

Click the Browse button to locate a photo to upload.

Supported file types; jpg, ipeag, gif, png, avi, mpa, mpeg, wmy, moy, swi, mp4
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Once your pictures are uploaded, you can rotate them,
change the caption, delete the image or reorder it.

Once you’re satisfied with your uploads, logout of the
gallery. Don’t be alarmed that the InBound album
disappears — remember, it is hidden from public view.

Now, send a message to gallery(@sedgegardenumc.org
and request the images you’ve just uploaded be
transferred to the public view album(s) of your choice. If
you want the images in a new album, please indicate what
the album should be named.

If you have any problems or questions, send an e-mail
message to gallery(@sedgegardenumc.org !
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